
 

 

 
 
 
 

AGENDA  
 
 
Meeting: Licensing Committee 

Place: Council Chamber - Council Offices, Browfort, Bath Road, Devizes SN10 

2AT 

Date: Wednesday 6 June 2012 

Time: 10.30 am 

 
 

 
Please direct any enquiries on this Agenda to Marie Gondlach, of Democratic Services, 
County Hall, Bythesea Road, Trowbridge, direct line 01225 713 597 or email 
marie.gondlach@wiltshire.gov.uk 
 
Press enquiries to Communications on direct lines (01225)713114/713115. 
 
This Agenda and all the documents referred to within it are available on the Council’s 
website at www.wiltshire.gov.uk  
 

 
Membership: 
 

Cllr Desna Allen 
Cllr Richard Beattie 
Cllr Peggy Dow 
Cllr Rod Eaton 
Cllr Jose Green (Vice Chairman) 
Cllr Malcolm Hewson 

Cllr George Jeans 
Cllr Jacqui Lay 
Cllr Bill Moss 
Cllr Pip Ridout 
Cllr Bill Roberts 
Cllr Jonathon Seed (Chairman) 

 

 
Substitutes: 
 

Cllr Liz Bryant 
Cllr Allison Bucknell 
Cllr Trevor Carbin 
Cllr Ernie Clark 

Cllr Bill Douglas 
Cllr Mary Douglas 
Cllr Jon Hubbard 

 



 

 

AGENDA 

 

1. Apologies and changes to committee membership  

 To receive any apologies and note the following changes to the committee 
membership: 
 
Cllr Pip Ridout to replace Cllr Nina Philips as member of the committee. 
 
Cllr Mary Douglas to replace Cllr Pip Ridout as substitute member of the 
committee. 
 
Cllr Jose Green appointed as Vice Chairman. 

2. 

  
Chairman's Announcements 

3. Declarations of Interest  

 To receive any declarations of personal or prejudicial interests or dispensations 
granted by the Standards Committee. 

4. Public Participation  

 The Council welcomes contributions from members of the public. 
 
Statements 
 
If you would like to make a statement at this meeting on any item on this 
agenda, please register to do so at least 10 minutes prior to the meeting. Up to 
3 speakers are permitted to speak for up to 3 minutes each on any agenda 
item. Please contact the officer named above for any further clarification. 
 
Questions 
 
To receive any questions from members of the public or members of the 
Council received in accordance with the constitution. Those wishing to ask 
questions are required to give notice of any such questions in writing to the 
officer named above no later than 5pm on Monday 28 May 2012. 
 
Please contact the officer named on the first page of this agenda for further 
advice. Questions may be asked without notice if the Chairman decides that 
the matter is urgent. 
 
Details of any questions received will be circulated to Committee members 
prior to the meeting and made available at the meeting and on the Council’s 
website. 
 
 



 

 

5. Increase of Taxi Tariff - South Zone (Pages 1 - 96) 

 This report by Kate Golledge (Public Protection Manager Safer Communities 
and Licensing) is to inform the committee of the changes in the current tariff 
and the main reasons for objection to those changes. 
 
It recommends that the Licensing Committee consider the objections and 
implement a new taxi tariff to take effect within two months from 5 April 2012, 
with a recommended implementation date of 7 June 2012. 

6. Increase in Taxi fees (Pages 97 - 104) 

 This report by Kate Golledge (Public Protection Manager Safer Communities 
and Licensing) is to enable the committee to consider the responses to the 
proposed increase of Hackney Carriage and Private hire fees for the regulated 
zone of Wiltshire Council following the 28 day public consultation. 
 
It recommends that the Licensing Committee consider the objections and 
increase the fees to: 

• £180 for vehicle licenses; 

• £91 for newly licensed drivers; and  

• £30 for each knowledge test carried out. 
 
The increase in fees to take effect from 01 July 2012. 

7. Change to Scheme of Delegation (Pages 105 - 114) 

 This report by Kate Golledge (Public Protection Manager Safer Communities 
and Licensing) informs members of the additions and amendments necessary 
to the scheme of delegation specifically to licensing in the Constitution due to 
changes in the primary legislation. 
 
It is recommended that the Licensing Committee approve the additions and 
amendments to the scheme of delegation as detailed within this report and 
recommends them to Council for its approval 

8. Dates of Future Committee Meetings  

 Members are asked to note the future meetings of the Licensing Committee, all 
to commence at 10.30am: 
 
Friday 14 September 2012 - Committee Room A, Monkton Park, Chippenham 
 
Monday 12 November 2012 – Council Chamber, Monkton Park, Chippenham 

9. Urgent Items  

 Any other items of business, which in the opinion of the Chairman, should be 
taken as a matter of urgency. Urgent items of a confidential nature may be 
considered under Part II of this agenda. 
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Wiltshire Council 

Licensing Committee 

28 May 2012 

 

Increase of Taxi Tariff – South Zone 
 

Executive Summary 
 
This report considers the responses to the proposed increase of the taxi tariff in the 
South area of Wiltshire Council following public consultation. 
It informs Members of the changes in the current tariff and the main reasons for 
objection to those changes. 
 

 

Proposal 
 
The Licensing Committee consider the objections and implement a new taxi tariff to 
take effect within two months from 5 April 2012, with a recommended 
implementation date of 7 June 2012. 
 

 

Reason for Proposal 
 
This is a statutory requirement for the Council. 
 

 

Maggie Rae 
Corporate Director of Public Health and Public Protection 
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Wiltshire Council 

Licensing Committee 

28 May 2012 

Increase of Taxi Tariff – South Zone 
 

Purpose of Report 

To consider taxi tariff (fare) rise for implementation in the South Zone following public 

consultation. 

Background 

The Local Government (Miscellaneous Provisions) Act 1976 allows Councils to set 

the fares for hackney carriages (taxis).  These are the fares for journeys that are not 

booked in advance.  This enables the customer to know the maximum fare that they 

can be charged for any journey in a licensed taxi irrespective of whether they flag a 

taxi down in the street or use a taxi rank. 

The arrangements for journeys booked in advance are different as the customer can 

negotiate a maximum fare. 

The current tariff is attached at Appendix A. 

A rise in the taxi tariff was requested by the taxi trade in March 2011 due to the 

increase in fuel, insurance and vehicle running costs and there had been no increase 

in tariff since August 2008. This was the first requested rise from the trade in the 

South since Wiltshire Council was formed in April 2009.  

A proposed tariff was circulated to all proprietors in June 2011, attached at Appendix 

B.  A number of objections were received from the trade concerning the loss of 

extras and the extra night time tariff.  A petition of 46 signatories requested that the 

tariff be left as it is. 

The letters of objection are attached as Appendix C. 

Due to the number of objections received by Wiltshire Council this tariff was not 

advertised as the advertising cost which is borne by the trade would be in the region 

of £850.  A letter was again sent to all proprietors with a pro-forma attached asking 

for proprietors’ views on an increase in tariff, the existing 3 tariff structure, extras and 

the night time tariff.  The letter and Pro-forma are attached at Appendix D. 

110 letters were sent and 44 replies were received of these 84% wanted a tariff 

increase. 89% wanted to keep the 3 tariff structure. Half of those who replied were in 

favour of having no extras on the tariff.  80% did not wish to have an extra night time 

tariff. 
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The pro-forma replies are attached as Appendix E. 

The multi seat tariff is in use in the other 3 zones of Wiltshire Council, but was 

unpopular with the South Zone trade.  To try and progress the matter another tariff 

proposal was sent to the trade in the same 3 tariff format currently in use.  As a step 

towards harmonising the tariff no extras were included apart from a soiling charge.  

No objections were received from the trade so the tariff was advertised in the 

Salisbury Journal on 5th April 2012.  

The second proposed tariff is attached as Appendix F. 

25 objections have been received from the trade against the proposed tariff. 

The letters of objection and correspondence are attached as Appendix G.  

Key differences between the existing and proposed tariff 

The current South Zone tariff has `extras’ that are added to the meter fare at the 

driver’s discretion.  Some drivers do use them which can lead to conflict with 

passengers when they get charged more than a driver who chooses not to use the 

`extras`.  The other 3 Wiltshire Council Zones do not use the extras system as the 

five tariff system allows drivers of vehicles licensed for more than four passengers to 

charge more. The use of an `extras` button is not best practice as it is not 

transparent to the travelling public. It can be confusing to both elderly passengers 

and those who are the worse for wear through the consumption of alcohol. It is 

hoped that in the future there will be one tariff to cover the whole of Wiltshire 

council’s regulated area, removing the practice of using an extras button will be a 

step towards this one tariff. The removal of the extras led to objections being 

received to the proposed tariff from the members of the trade that use the extras. 

Options 

After consideration of the consultation responses officers have proposed the 

following modified tariff:- 

 

Tariff One 

6am to 10pm 

First 352 yards (1/10
th
 

of a mile or 161m) or 

part thereof 

£2.80 

Each subsequent 176 

yards (1/10
th
 of a mile 

or 161m) or part 

thereof 20p 

Waiting time for each 

48 seconds (=£15 

per hour) 

20p 

Tariff Two 

10pm to 6am and on all 

Public Holidays with the 

exception of those 

covered by Tariff 3 

First 352 yards (1/10
th
 

of a mile or 161m) or 

part thereof 

£3.90 

Each subsequent 176 

yards (1/10
th
 of a mile 

or 161m) 

or part thereof 30p 

Waiting time for each 

60 seconds (=£18 

per hour) 

30p 
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Tariff Three 

Christmas Day and New 

Years Day 

First 352 yards (1/10
th
 

of a mile or 161m) or 

part thereof 

£5.60 

Each subsequent 176 

yards (1/10
th
 of a mile 

or 161m) 

or part thereof 40p 

Waiting time for each 

60 seconds (=£24 

per hour) 

40p 

Soiling Charge – where the taxi or seating is soiled or defecated by any 

passenger or animal, which necessitates cleaning before the vehicle can be 

used again for public hire  

 

£100 

Mileage Charges 

 1
st
 Mile 2

nd
 Mile Each sub mile 

Tariff One 

6am to 10pm 

£2.80 + £1.80 

 

£4.60 

 

£6.60 

 

£2.00 

Tariff Two 

10pm to 6am 

£3.90 + £2.70 

 

£6.60 

 

£9.60 

 

£3.00 

Tariff Three 

Christmas Day and New 

Years Day 

£5.60 + £3.60 

 

£9.20 

 

£13.20 

 

£4.00 

 

TRADE PROPOSAL FOR TAXI TARIFF INCREASE – SALISBURY 

  

Tariff One 

6am to 10pm 

First 352 yards (1/10th of 

a mile or 161m) or part 

thereof 

£3.20 

Each subsequent 

176 yards (1/10th 

of a mile or 

161m)  

or part thereof 

20p 

Waiting time for 

each 48 

seconds  

(=£15 per hour) 

20p 

Tariff Two 

10pm to 6am and on all 

Public Holidays with the 

exception of those 

covered by Tariff 3 

First 352 yards (1/10th of 

a mile or 161m) or part 

thereof 

£4.50 

Each subsequent 

176 yards (1/10th 

of a mile or 

161m) 

or part thereof 

30p 

Waiting time for 

each 60 

seconds (=£18 

per hour) 

30p 
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Tariff Three 

Christmas Day and New 

Years Day 

First 352 yards (1/10th of 

a mile or 161m) or part 

thereof 

£6.00 

Each subsequent 

176 yards (1/10th 

of a mile or 

161m) 

or part thereof 

40p 

Waiting time for 

each 60 

seconds 

(=£24 per hour) 

40p 

SURCHARGES 

'Fuel Surcharge' per journey 

For use of the boot 

For each dog or other animal carried at the discretion of the driver 

(no charge for guide dogs/hearing and certain other assistance dogs 

Under DDA 1995) 

For each person carried in excess of one 

Soiling charge - whether taxi or seating is soiled or defecated by any  

passenger or animal, which necessitates cleaning before the vehicle 

can be used again for public hire. 

 

40p 

60p 

60p 

 

 

60p 

 

 

 

£100 

 

Mileage Charges 

 

1st Mile 

 

2nd Mile 

 

Each sub mile 

Tariff One 6am to 10pm 

£3.20 + £1.60 

 

£4.80 

 

£6.80 

 

£2.00 

Tariff Two 10pm to 6am 

£4.50 + £2.40 

 

£6.90 

 

£9.90 

 

£3.00 

Tariff Three Christmas 

Day and New Years Day 

£6.00 + £3.20 

 

£9.20 

 

£13.20 

 

£4.00 

 

The modified tariff proposed by officers would make the two mile cost on tariff one 

£6:60 

The modified tariff proposed by the trade with the extras for two miles on tariff one 

£7:80 
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If the modified tariff proposed by officers was implemented, the South area of 

Wiltshire council would be the fourth highest two mile tariff one in the country. 

If the modified tariff proposed by the trade was implemented, the South area of 

Wiltshire council would be the most expensive two mile tariff one in the country by 

fifty pence. (Source Private Hire and Taxi Monthly) 

Currently the two mile tariff one cost throughout the North, West and East areas of 

Wiltshire council is £6:00 (59th, 64th and 55th position nationally). 

The Licensing Committee now needs to determine the new tariff to come into effect 

on or before the 7th June 2012. 

This must be one of the following: 

a. The tariffs as advertised for consolation, or; 

b. As existing, or; 

c. Any modified tariff between the two. 

Any tariff change will need to come into operation on or before the 7th June 2012. 

Environmental Impact 

There is minimal environmental impact of these proposals. 

Equality and Diversity 

The impact of these proposals is assessed as ’low’ against the Council statutory 

responsibilities. 

Risk Assessment 

If an increase in the maximum tariff rate cannot be agreed, the Council could be 

open to legal challenge by the taxi trade. 

Financial Implications 

Additional costs would be incurred if the tariff needs to be re-advertised; however the 

council is not legally bound to re-advertise any changes. 

Legal Implications 

The Council has consulted on the proposed tariff increase and has considered any 

objections before adoption as required by law. 

Conclusion 

After the public consultation process 25 letters of objection were received from 

members of the trade.  There is a demonstrated need for an increase in the current 

tariff which has been requested by the trade. 
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The proposed increase as advertised was drawn up in collaboration with the trade 

and was felt to be reasonable as no increase has been given since August 2008. 

Recommendation 
 
The Licensing Committee consider the objections and implement a new taxi tariff to 

take effect within two months from 5 April 2012, with a recommended 

implementation date of 7 June 2012. 

 
Maggie Rae 
Corporate Director of Public Health and Public Protection 

__________________________________________________________________ 

Report Author: Kate Golledge, Public Protection Manager Safer Communities and 

Licensing 

Contact Details: kate.golledge@wiltshire.gov.uk 

 

Background Papers 
 
Local Government (Miscellaneous Provisions) Act 1976 
Taxis- Licensing Law and Practice 
 
Appendices 
 
Appendix A – The current table of fares for the South Zone 
Appendix B – The proposed tariff circulated to the trade in June 2011    
Appendix C – The letters of objection to the first proposal 
Appendix D – Letter and Pro-forma sent to the trade in November 2011  
Appendix E – Replies to the Pro-forma 
Appendix F – The second proposed tariff and letter 
Appendix G – Objections to the second proposed tariff     
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Wiltshire Council       
 
Licensing Committee  
 
28 May 2012 
 
 

 
 

Increase in Taxi fees 
 
 

Executive Summary 
 
This report considers the responses to the proposed increase of Hackney Carriage 
and Private hire fees for the regulated zone of Wiltshire Council following the 28 day 
public consultation. 
  

 

Proposal 
 
That the Licensing Committee consider the objections and increase the fees to: 

• £180 for vehicle licenses; 

• £91 for newly licensed drivers; and  

• £30 for each knowledge test carried out. 
 
The increase in fees to take effect from 01 July 2012. 
 

 

Reason for Proposal 
 
This is a statutory requirement for the Council. 
  

 

Maggie Rae 
Corporate Director of Public Health and Public Protection  
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Wiltshire Council       
 
Licensing Committee  
 
28 May 2012 
 
 

 
 

Increase in Taxi fares 
 
 
Purpose of Report 
 
To consider Hackney Carriage and Private Hire fee increase for the regulated area of 
Wiltshire Council following the public consultation. 
 
Background 
 
The Local Government (Miscellaneous Provisions) Act 1976 section 70 requires the 
Council to place a notice in a local newspaper stating the proposed fees to be 
charged for hackney carriage proprietors’ licenses; private hire vehicle licenses; and 
private hire operator’s license. 
 
A notice was placed in the newspaper on the 5 April 2012. 
Within the 28 day consultation period the Council received one letter of objection and 
a petition containing 44 signatures of licensed proprietors. 
All the objections have come from proprietors licensed in the North zone of Wiltshire 
Council`s regulated area. 
The letter and petition are attached at Appendix A. 
The objections have not been withdrawn therefore those objections must now be 
considered by the licensing committee. 
 
The licensing of vehicles and drivers under the Local Government (Miscellaneous 
Provisions) Act 1976 is a self financing service and Wiltshire Council is legally unable 
to make a profit from the service. 
 
The following figures give a breakdown of costs against income for the licensing 
service (period covering the 1 January 2011 to the 31 December 2011.) 
 

Salaries  171,658 

Vehicle Licences 3,153 

MOT Inspections 150 

Publications etc. 6,199 

Statutory Notices 1,275 

Equipment Purchases 1,018 

Photocopier Rental 233 

Miscellaneous Costs 295 

Licence Income (238,480) 

TOTAL (54,498) 

   

Central Costs Based on 10/11 
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Admin and Building 31,515 

Finance 630 

HR 1,810 

ICT 16,023 

Insurance 319 

Policy & Comms 1,674 

Procurement 185 

SST 636 

 
 Surplus (1,706)  

 
The Surplus shown does not take into account inspection fees owed to Fleet services 
that carry out the six monthly inspections of licensed vehicles, if these cost were 
taken into account the service budget would show a deficit in the region of £20,000. 
 
The increase of £18 per vehicle license fee plus the introduction of a £30 knowledge 
test fee for newly licensed drivers would cover the deficit in the service budget thus 
rendering the service self financing. 
 
Before the formation of Wiltshire Council the North zone proprietors paid £250 for 
their vehicle license fee, therefore if the committee were minded to increase the 
vehicle fee to £180 as recommended, the proprietors in the North would be paying 
£70 less than they were in 2008. 
 
Since the formation of Wilshire Council, efficiency savings through reduction in 
staffing costs has meant that the Council has one of the lowest cost vehicle licensing 
services in the country compared to other similar sized unitary councils. 
The fees charged by Wiltshire Council for this licensing service are lower than South 
Gloucestershire, Swindon Borough Council and BANES. 
  
Environmental Impact  
 
There is minimal environmental impact of these proposals. 

 
Equality and Diversity  
 
The impact of these proposals is assessed as `low` against the Councils statutory 
responsibilities. 
 
Risk Assessment 

 
If an increase in the fees is not implemented there will be a reduction in the service 
given to both the trade and placing public safety at risk. 

 
Financial Implications 

 
If there is no increase in the fees charged by the council for this service the budget 
for the financial year 2012/2013 will be in deficit forecasted to be £25,000 
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Legal Implications 
 
The Council has advertised the proposed increase in fees chargeable for this service; 
the increase has been calculated on the basis of a cost neutral service to the Council 
and the income and expenditure of the service is open to inspection to both the trade 
and public. 
The Council has considered all objections to the proposed increase in fees 
chargeable before a decision has been made as required by law. 
 
Conclusion  
 
Following the public consultation and consideration of the objections, there is a 
demonstrable need for the increase in fees charged by the Council for this service. 
The increase has been kept to a level required to cover the council’s costs in 
providing the service. 
 
Recommendation 
 
That the Licensing Committee consider the objections and increase the fees to: 

• £180 for vehicle licenses; 

• £91 for newly licensed drivers; and  

• £30 for each knowledge test carried out. 
 
The increase in fees to take effect from 01 July 2012. 
 
Maggie Rae 
Corporate Director of Public Health and Public Protection 
 

 
Report Author:  Kate Golledge, Public Protection Manager Safer Communities and 
Licensing 
 
Contact Details: kate.golledge@wiltshire.gov.uk  
 
 
Background Papers 
 
Local Government (Miscellaneous Provisions) Act 1976 
Taxis - Licensing Law and Practice  
 
Appendices 
 
Appendix A - Letter of objection and petition against the increase in fees charged by 
Wiltshire Council 
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Wiltshire Council    
    
Licensing Committee  
 
28 May 2012 
 

 
 

Change to Scheme of Delegation 
 
 

Executive Summary 
 
This report informs members of the additions and amendments necessary to the 
scheme of delegation specifically to licensing in the Constitution due to changes in 
the primary legislation. 
 
This report seeks councillors` views on these changes before approval is sought form 
Council. 
 
  

 

Proposal 
 
That the Licensing Committee approve the additions and amendments to the scheme 
of delegation as detailed within this report and recommends them to Council for its 
approval. 
 
 

 

Reason for Proposal 
 
To ensure that all licensing functions of the Council are appropriately covered in the 
Constitution. 
  

 

Maggie Rae 
Corporate Director of Public Health and Public Protection  
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Wiltshire Council    
    
Licensing Committee  
 
28 May 2012 
 

 
 

Change to Scheme of Delegation 
 
 
Purpose of Report 
 

1. To invite Members to approve additions and amendments to the scheme of 
delegation in relation to the Licensing Act 2003 and the Town Police Clauses 
Act 1847 as amended by the Local Government (Miscellaneous Provisions) 
Act 1976 

 
Background 
 

2. The current scheme of delegation specific to licensing was last approved by 
members of the Council on the 01 December 2010 
 

3. The Licensing Act 2003 has been amended by the Police Reform and Social 
Responsibility Act 2011 to give amongst other measures the status of 
Responsible Authority to the Licensing Authority, thus enabling the Licensing 
Authority itself to make representations on new applications made in 
accordance with Section 17 of the Act; to make representations on variations 
to licenses made in accordance with Section 34 of the 2003 Act and also to 
call a review of an existing licence in accordance with Section 51 of the 2003 
Act. 

 
4. The Licensing Authority has always been a Responsible Authority in respect of 

the Gambling Act 2005 and that function is delegated to Officers of the Council 
specifically the Public Protection Licensing Manager. It is proposed that the 
function for the 2003 Act should also be so delegated but should also include 
the Senior Licensing Officers to allow the service to continue in the Managers 
absence. 

 
5. The other amendments to the scheme include the power to suspend, revoke 

or refuse to renew licences under the Town Police Clauses Act 1847 as 
amended by the Local Government (Miscellaneous Provisions) Act  1976 it is 
proposed to delegate these powers to the public Protection Licensing 
Manager. A full scheme of delegation including the proposed additions and 
amendments is appended at Appendix A. for the attention of Members. 

 
6. Further amendments to the scheme of delegation will be required in 

September 2012 when additional changes to the Licensing Act 2003 will be 
enacted.      
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Environmental Impact  
 

7. There is minimal environmental impact of these proposals. 
 

Equality and Diversity  
 

8. The impact of these proposals is assessed as `low` against the Council 
statutory responsibilities. 

 
Risk Assessment 

 
9. If the proposed amendments and additions are not made to the scheme of 

delegation the efficiency of the licensing service could be reduced. 
 
Financial Implications 

 
10. There are no implications 

 
Legal Implications 
 

11. Amendment of the scheme of delegation will reduce the risk of legal challenge 
to any licensing processes. 

 
Recommendation  
 

12.  That the Licensing Committee approve the additions and amendments to the 
scheme of delegation as detailed within this report and recommends them to 
Council for its approval. 

 
Maggie Rae 
Corporate Director of Public Health and Public Protection 
 

 
Report Author:  Kate Golledge, Public Protection Manager Safer Communities and 
Licensing 
 
Contact Details: kate.golledge@wiltshire.gov.uk 
 
Background Papers 
 
The Licensing Act 2003 
The Supplementary Guidance to the Licensing Act 2003, April 2012 
The Police Reform and Social Responsibility Act 2011 
 
Appendices 
 
Appendix A - Proposed Amended Scheme of Delegation Specific to Licensing 
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Proposed Amended Scheme of 
Delegation 

Specific to Licensing 
 

Licensing Act 2003 
 

Table of delegations of Licensing functions 
 

 

 

 

Matter to be dealt with 

 

Full 
Committee 

 

Sub- 
Committee 

 

Officers 

 

Application for personal 
licence with unspent convictions 

  

If a police 
objection 

 

If no objection made 

 

Application for premises 
licence/club premises certificate 

  

If a relevant 
representation 
made 

 

If no relevant representation 
made or if representation made 
and all parties subsequently 
agree on a revised application. 

 

 

 

Application for provisional 
statement 

  

If a relevant 
representation 
made 

 

If no relevant representation 
made or if representation made 
and all parties subsequently 
agree on a revised application 

 

Application to vary premises 
licence/club registration certificate 

  

If a relevant 
representation 
made 

 

If no relevant representation 
made or if representation made 
and all parties subsequently 
agree on a revised application 

 

Application to vary designated 
personal licence holder 

  

If a police 
objection 

 

All other cases 

 

Request to be removed as 
designated personal licence holder 

   

All cases 

 

Application for transfer of a 
premises licence 

  

If a police 
objection 

 

All other cases 

 

Application for interim authorities 
  

If a police 
objection 

 

All other cases 
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Matter to be dealt with 

 

Full 
Committee 

 

Sub- 
Committee 

 

Officers 

 

Application to review premises licence / 
club premises registration 

  

All cases 
 

 

Decision on whether a complaint 
is irrelevant, frivolous, vexatious, 
etc. 

   

All cases 

 

Decision to object when local authority 
is a consultee and not the lead authority 

  

All cases 
 

 

Determination of a police 
representation to a temporary event 
notices 

  

All cases 
 

Determination of an Environmental Health 
representation to a temporary event 
notice 

 

All cases 

 

Determination of application to vary 
premises license at Community premises 
to include alternative license conditions 

 

If police object 
All other cases 

Decision whether to consult other 
responsible authorities on minor variation 
applications. 

  
All cases 

Determination of minor variation 
application 

  
All cases 

Decision to suspend club premises 
certificate or premises license for 
nonpayment of annual fee. 

  
All cases 

Making a representation on behalf of the 
Licensing Authority 

  
Licensing Manager and Senior 

Licensing officers 

Initiating a review on behalf of the 
Licensing Authority 

  
Licensing Manager and Senior 

Licensing Officers 

Determination of Minor Variations 

  
All cases 
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Gambling Act 2005 
 

Table of Delegations of Licensing Functions 

 

 

 

Matter to be 
dealt with 

 

 

Full 
Council 

 

Licensing 
Committee or 
Sub-Committee 

 

Officers  
Public  Protection 
Licensing 
Manager 

  

Three year licensing 
policy 

 

X 

  

 

Policy not to permit 
casinos 

 

X 

  

 

Fee setting - when 
appropriate 

 

X 

  

 

Application for premises 
licences 

 
 

Where representations have 
been received and not 
withdrawn 

 

Where no representations 
received/representations 
have been withdrawn 

 

Application for a 
variation to a licence 

 
 

Where representations have 
been received and not 
withdrawn 

 

Where no representations 
received/representations 
have been withdrawn 

 

Application for a 
transfer of a licence 

 
 

Where representations have 
been received from the 
Commission 

 

Where no representations 
received from the 
commission 

 

Application for a 
provisional statement 

 
 

Where representations have 
been received and not 
withdrawn 

 

Where no representations 
received/representations 
have been withdrawn 

 

Review of a premises 
licence 

  

X 

 

 

Application for club 
gaming/club machine 
permits 

 
 

Where representations have 
been received and not 
withdrawn 

 

Where no representations 
received/representations 
have been withdrawn 

 

Cancellation of club 
gaming/club machine 
permits 

  

 

X 

 

 

Applications for other 
permits 

   

X 
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Matter to be 
dealt with 

 

 

Full 
Council 

 

Licensing 
Committee or 
Sub-Committee 

 

Officers 
(Public Protection 
Licensing Manager) 

 

Cancellation of 
licensed premises 
gaming machine 
permits 

   

 

X 

 

Consideration of 
temporary use notice 

   

X 

 

Decision to give a 
counter notice to a 
temporary use notice 

 
 

 

X 

 

 

Determination as to 
whether a person is an 
interested party 

  
 

 

X 

 

Determination as to 
whether 
representations are 
relevant 

   

 

X 

 

Determination as 
whether a 
representation if 
frivolous, vexatious or 
repetitive 

   

 

 

X 

 

 

Table of Delegated Functions 

 

 

Matter to be dealt with 

 

Full Committee Sub – Committee Officers 

Schedule 3 Local Government  
(Miscellaneous Provisions) Act  
1982 (as required by the sex 
establishments policy) 

  

The Licensing Committee or Sub 
Committee will determine any new 
application  or existing application 
where objections have been received 

 
 

The Licensing Committee  
or Sub Committee will 
determine any application   

 

To determine 
renewals where 
no objections 
have been 
received 

Schedule 4 Local 
Government (Miscellaneous 
Provisions) Act 1982 (Consent 
street trading) 
 

The Licensing Committee or Sub 
Committee will determine  
applications where refusal has been  
recommended by officers, and 
subsequent representations  
have been received from the  
applicant 
 

The Licensing Committee  
or Sub Committee will 
determine applications  
where refusal has been  
recommended by officers, 
and subsequent 
representations  
have been received from  
the applicant 
 

 

In all other cases 
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Powers to suspend/revoke or 
refuse to renew licenses under 
the following legislation: 
Town Police Clauses Act 1847 
as amended Section 50 
 Local Government 
 (Miscellaneous  Provisions) Act 
1976 –Section 60,61 and 62  
      
Powers to determine applications 
for  licenses and permits under the 
following legislation: 
 
Town Police Clauses Act 1847  
as amended Sections 40,46 
Local Government (Miscellaneous 
Provisions) Act 1976  - 
Section48,51,55 
 
Section 13 – 17 Local 
Government (Miscellaneous 
Provisions) Act 1982  
(acupuncture, tattooing, ear  
Piercing and electrolysis) 
 
Performing Animals (regulation)  
Act 1925 
 
Zoo Licensing Act 1981 
 
House to house collections Act 
1939 
 
Pet Animals Act 1951 
 
Animal Boarding Establishments 
Act 1963 
 
Riding Establishments Act 1964 
and 1970 
 
Breeding of Dogs Act 1973 
 

 

 
For all these functions there is no  
role for the committee as there is 
a statutory right of appeal to the 
Magistrates’  Court  

 
 
 
 
 
The Licensing Committee will 
determine any application made by 
an officer or member of the Council. 

 
For all these functions  
there is no role for the  
sub - committee as there  
is a statutory right of  
appeal to the Magistrates’  
Court  

 
 
 Licensing 
Manager. 
 
 
 
 
 
 
 
All other cases. 

 
Breeding and Sale of Dogs 
(Welfare) Act 1999 
 
Scrap Metal Dealers Act 1964 
 
Dangerous Wild Animals Act 
1976 
 
Lotteries and Amusements Act 
1976 
 
Hypnotism Act 1952 (as  
amended) and Schedule 3 Local 
Government (Miscellaneous 
Provisions) Act 1982 

   

Page 113



 

 

 

Matter to be dealt with Licensing Committee Sub-Committee Officers 

 

Breeding and Sale of Dogs 
(Welfare) Act 1999 

 

Scrap Metal Dealers Act 1964 
 

Dangerous Wild Animals Act 
1976 

 

Lotteries and Amusements Act 
1976 

 

Hypnotism Act 1952 (as 
amended) and Schedule 3 Local 
Government (Miscellaneous 
Provisions) Act 1982 

   

 

 

Criminal Justice and Police Act 2001 and Violent Crime Reduction 
Act 2006 

 

Table of Delegations of Licensing Functions 

 

 

 

Matter To Be 
Dealt With 

 

 

Full 
Council 

 

Licensing 
Committee or 
Sub-Committee 

 

Officers 
(Service Director 
Public  Protection 

Services) 
 

Making Designated Public 
Places Orders (DPPOs) 

  

 

X 
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